
MS-Outlook  

Microsoft Outlook and Outlook Express 

 Creating e mails 

 Sending e mails 

 Creating contacts 

 Creating meetings 

 Sending meetings 

 Creating tasks 

 Sending tasks 

 Creating notes 

 Creating journal entries 

Duration: 1 Day Pre-Requisites: Basic Windows 

 

http://www.computrain.co.za/index.php/courses/ms-office/ms-outlook/

